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PERICDIC REPORTS REQUIRED FROM FIZLD IRSTALLATIONS

{ ALNINISTRATIVE )
w WHEN
~ BEPORT SUBMITIED BY WM PURPOEE AUTEGRITY
MEDICAL:
1 1. Summyy Report of Monthly Only stations to vhich Por Medical Office information Requested by
Nedieal Activity physicians are sttached and sction vhere sppropriste ¥Medical Office
SECURITY:
STATIEITL’l t :
. of Securi Monthly For Security Office informmition Requested by
Activity o _ and action wvhere appropriate Security Gffice
COPTROLLER: STATINTLSTAT!
1. Summry Acecunting ‘Monthly Finsnce officer, desig- Dasic document for recording in _(5)

mted custodian or chief central records status of Agency
of station vhexre there is assets and use of funds

no custodian STATINTLSTA
2. Report on Status of Moothly Finance officer, desig- Repart reguired for use of Ares
Ghligations and nated custodian or chiefl Divisions as & basic document
Allotments of station vhere there is for & mmary repart to the
: o cuatods » Mvinton. PrOCASFATINTLST
STATINTLST
3. Trial Balsnce, sup- Momthly rinmecotﬁwd‘.- To centralise records in coonece
porting Schedules and Supply Depot only o th the fiaancial control process
Summary Cost Report - /- , inventory and use of
{Doller Wluwe of Pro-~ property
perty)
L. Cabled Month-end Cash  Momthly Fimence officsr, desig-  Establishes cash positicn snd [
Inventory mated custodian or chief used to establish currency re-

of station where there is @iremsnts to prompt fund all
no custodisn field installsticms
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5. Hotificaticn of Whenever funds Finance Officer, desig- Document to effect transfers of _
Trensfer of Funds or or accountabil- nated custodian or chief sccountability between staticus
Aceounta ity transferred of station where there  and/or Waghington
is no custodian STATINTL
STATINTLD
G. Infrequent - Finance officer, desig~
Curre! only when major nated custodian or chief
changes occur of staticn where there
is no custodisn STATINTL
{. Rotification of As employees or Station admin personnel Baslc document to support pay- -
Arrivals ~ cable dependents pent of galary differential,
arrive at post living allocwence or sepuration
allowance; also required by
Personnel Office STATINTL
8. Field Duty Status Each four-week Finance officer, desig- To support headquarters payroll
and Overtime Feports pay period nated custodian or chief of field personnel and estab-

of station where there lishes the right of an employee
is no custodian; in addi- to his pay

tion each employese must

complete and sign his

report STATINTL
9. Transfer ani Clesrance Imediately Finance officer, desig- Furnish pay, travel and sdvance _
Sheet following depar- nated custodlan or chief of funds data necessary io

ture of an em~ of statlon where there setile with employee
ployee from his 1s& no custodian
post on PCS or

hame leave
STATINTL
LOGISTICS:
l. Stock Status Repart Monthly and Logistics officer at To show belances of all zaterial
quarterly Field Depots cnly {with pome exceptions) on band,

issues made and stock levels
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2. PReceipts Fram Honthly All stations and depots Recessary to support and effect
ODEARL who receive material from payment to ODRARL by Weshington
QIEARL to be pald for in STATINTL
“aahington STATINTL
STATINIL Quarterly - and Any station directed by
then only when  besdguarters
Arves Division at
headquarters re- STATINTL
quests it
L. Property In Use Sewl -annually Accountable sctivities For reviev and control of Pro= -
only perty issued on memorendim
receipt STATINTL
5. Repuxrt of Excess vhenever deemed All stations For dispositicn instructions
Material HOCeSSAry from headquarters for all
material no longer required by
the station, except unservice- STATINTL
able, non~repairable materisl
G. Foreign Real Property At the time of All stations For control and information of -
Repaort each real pro- all real property occupied
perty transection abroad
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